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	Summary of Supporting Documentation Required for an Appendix2  application

	This section outlines the documents required to undergo a Stage 1 Health and safety CHAS assessment.  It is essential all documents listed below are provided and that they are up-to-date and fully completed (blank and generic forms will not be accepted as evidence of compliance).  Please do not send in original documents – copies required.

	Documentation Required
	Yes
	No

	Section 1 - All
	Details of any enforcement notices or prosecutions served on your company within the last 3 years and actions taken (if applicable)
	
	

	
	Your health and safety policy statement of intent
	
	

	
	Your organisation for health and safety (clearly showing duties and responsibilities)
	
	

	
	Your arrangements for health and safety covering asbestos, health surveillance, work equipment, portable electrical equipment, hazardous substances, manual handling, first aid, fire precautions and working at height.
	
	

	
	Your work equipment register
	
	

	
	Examples of recent PAT testing records
	
	

	
	Details of (a copy of CV) the person or persons providing your competent health and safety advice
	
	

	
	Examples of employees’ health and safety training records for a range of managers and employees. This should include details of the training providers and a representative sample of certification for both employees and managers and completed examples of induction training for new employees and / or site inductions
	
	

	
	Examples of managers and supervisor’s health and safety qualifications and/or experience.  Again this should include details of the training providers and be a representation sample
	
	

	
	Management reports that address safety issues and a copy of your latest H & S Audit and action plan, where available.  Examples of recent site inspections (examples from both internal management and any externally delegated persons should be provided)
	
	

	
	Minutes / notes of safety committees and/or other evidence of how you consult on H&S with your employees e.g. evidence of tool box talks, memos, news letters
	
	

	
	Your arrangements for recording, reporting and investigating accidents and incidents and, where applicable, examples of 2 recent accidents or incidents, detailing the investigation and actions taken
	
	

	
	Contractor competency assessment procedure, detailing how you check the competency of any proposed sub contractor.  Example of a completed contractor assessment and evidence of any ongoing checks of existing sub contractors
	
	

	
	Provide a suitable number of examples of risk assessments relevant to the work your company does. Specific assessments should be included - If generic assessments are included they must demonstrate how they have been made project or job specific.  

Most, if not all of the following assessments will be required by the assessor:-
	
	

	
	A representative number of recent Specific Risk Assessments
	
	

	
	Manual Handling Assessments
	
	

	
	COSHH Assessments
	
	

	
	Details of health surveillance assessments (noise, dermatitis, respiratory and vibration)
	
	

	
	Fire Risk assessment(s)
	
	

	Additional Documentation Required for Construction Related Businesses

	Section 2 - Cons
	Details of (a copy of CV) the person or persons providing your competent construction health and safety advice (if different from person providing your general health and safety advice)
	
	

	
	Examples of construction related qualifications and/or experience
	
	

	
	Details of your arrangements for consulting with overseas workers (those with limited knowledge of the English language) and practical evidence illustrating this
	
	

	
	Evidence of how you ensure good co-operation and co-ordination of your work activities 
	
	

	
	Details of your arrangements for welfare provision and practical evidence illustrating this
	
	


	Additional Documentation Required for Construction Related Businesses & Principal Contractor

	Section 3 – Cons & PC
	Details of (a copy of CV) the person or persons providing your competent construction health and safety advice (if different from person providing your general health and safety advice)
	
	

	
	Examples of construction related qualifications and/or experience.  These examples must include evidence of competency for adequately undertaking the Principal Contractor role.
	
	

	
	Details of your arrangements for consulting with overseas workers (those with limited knowledge of the English language) and practical evidence illustrating this
	
	

	
	Evidence of how you ensure good co-operation and co-ordination of your work activities 
	
	

	
	Details of your arrangements for welfare provision and practical evidence illustrating this
	
	

	
	Details of your arrangements which ensure you plan, manage and co-ordinate work during the construction phase of a project.  
	
	

	
	Example of a recent construction phase plan prepared by your business
	
	

	Additional Documentation Required for CDM Co-ordinator

	Section 4 - CDMC
	Details of (a copy of CV) the person or persons providing your competent construction health and safety advice (if different from person providing your general health and safety advice)
	
	

	
	Examples of CDMC related qualifications and construction related qualifications and/or experience
	
	

	
	Evidence of how you ensure good co-operation, co-ordination and communication between project team members
	
	

	
	Evidence of advising and assisting clients
	
	

	Additional Documentation Required for Designer

	Section 5 - Designer
	Details of (a copy of CV) the person or persons providing your competent construction health and safety advice (if different from person providing your general health and safety advice)
	
	

	
	Examples of designer related qualifications and construction related qualifications and/or experience
	
	

	
	Details of your arrangements which illustrate compliance with regulation 11 of CDM2007
	
	

	
	Practical evidence and examples of how you eliminate hazards and control remaining risks during the design process
	
	

	
	Evidence of how you ensure good co-operation and co-ordination of design work between project team members
	
	

	
	Evidence of checks carried out to ensure client is aware of their duties
	
	

	Additional Documentation Required for CDM Co-ordinator & Designer

	Section 6 – CDMC & Designer
	Details of (a copy of CV) the person or persons providing your competent construction health and safety advice (if different from person providing your general health and safety advice)
	
	

	
	Examples of CDMC  and designer related qualifications and construction related qualifications and/or experience
	
	

	
	Evidence of how you ensure good co-operation, co-ordination and communication between project team members
	
	

	
	Evidence of advising and assisting clients
	
	

	
	Details of your arrangements which illustrate compliance with regulation 11 of CDM2007
	
	

	
	Practical evidence and examples of how you eliminate hazards and control remaining risks during the design process
	
	

	
	Evidence of how you ensure good co-operation and co-ordination of design work between project team members
	
	

	
	Evidence of checks carried out to ensure client is aware of their duties
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