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CHAS Assessment Guidance Notes
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	General

	
	CHAS is committed to avoiding duplication within prequalification and is a founder member of Safety Schemes in Procurement (SSIP) Competence Forum.  Please refer to the SSIP website for more information (www.ssip.org.uk) and contact CHAS, via our website, if you have already been assessed by another SSIP member before completing the questionnaire.

When completing the questionnaire you should not assume that the Assessor has any prior knowledge of your business, its undertaking or reputation or its involvement in existing services, projects or procurements.  In evaluating your submissions, the Assessor will only consider information provided in response to this Questionnaire in accordance with the conventions requested.

Where, in the opinion of the Assessor, a response is non-compliant, you may be asked for more information.  Failure to provide a satisfactory response (or any response) to key elements of the Questionnaire may result in the Assessor not proceeding further with your assessment.

Where you believe a question is not applicable, or cannot be answered, this should be clearly stated and an explanation “must” be provided.  No response should be left blank.  The absence of a reply or response will be taken to mean that this information is not available.

Please remember to support your application with relevant recent information, documents, worked examples and practical evidence.  Please do not send in original documents – copies required.

	
	Scope of Business

	
	Construction

To determine whether a supplier should be considered as being involved in construction CHAS has adopted the definition provided in The Construction (Design and Management) Regulations 2007.

Construction work (as defined) means:

Carrying out of any building, civil engineering or engineering construction work and includes – 

(a) Construction, alteration, conversion, fitting out, commissioning, renovation, repair, upkeep, redecoration or other maintenance, decommissioning, demolition or dismantling of structure; 

(b) Preparation for intended structure, including site clearance, exploration and investigation (but not site survey) and clearance or preparation of site or structure for use or occupation at conclusion; 

(c) Assembly on site of prefabricated elements to form structure or disassembly on site of prefabricated elements which, immediately before such disassembly, formed a structure; 

(d) Removal of structure or part of structure or of any product or waste resulting from demolition or dismantling of structure or from disassembly of prefabricated elements which immediately before such disassembly formed such a structure; and 

(e) Installation, commissioning, maintenance, repair or removal of mechanical, electrical, gas, compressed air, hydraulic, telecommunications, computer or similar services which are normally fixed within or to a structure.

Principal Contractor

A principal contractor ensures effective management of health and safety throughout the construction phase of the project. A key duty of a principal contractor is to properly plan, manage and co-ordinate work during the construction phase in order to ensure that risks are properly controlled.

CDM Co-ordinator

A CDM co-ordinator assists and advises the client on construction health and safety risk management and co-ordinates health and safety measures during the planning of the construction phase.

Designer

The CHAS National Management Board has decided that prequalification as a designer applies to individuals or practices involved in architecture, civil, structural, building services engineering or building surveillance, and mechanical and electrical engineering.

	Section 1 - All
	Business Details

	
	Company D&B D-U-N-S® number

If you do not have a D&B D-U-N-S number for your company, please complete and send the on-line application form at http://dbuk.dnb.com/Forms/DUNS_Request.asp or call D&B on 0870 243 2344. There is no charge to get the D-U-N-S number for your business nor will it lead to marketing calls from them or anyone else. Having this number makes it easier for our customers and suppliers to do business with you. CHAS needs every business registered in our database to have this number as it provides a unique identifier that enables us to link to other databases such as Constructionline. A D&B D-U-N-S Number is a nine-digit code assigned by D&B to identify unique company’s separate and distinct business. In our experience 90% of businesses already have an account with D & B.

Typically your D&B D-U-N-S Number will be issued to you within 10 working days.  Please do not allow this to delay your application to CHAS, just let us know what the number is when you get it.

	
	Prosecutions or Enforcement Notices

	
	You must provide details of any enforcement notices or prosecutions served on your company in the last three years by the HSE or Local Authority.  A prosecution or notice will not debar your business from registration but a failure to declare one will – please note that CHAS does check the HSE public register of convictions.  If applicable, you must supply details and corrective action taken.

	
	1. Health and Safety Policy and Organisation for Health and Safety

	
	We expect you to provide a copy of your Health and Safety Policy statement and your organisation details for health and safety.

a) General Health and Safety Policy Statement signed and dated.

We ask you to provide a signed copy of the statement.  This is not always practicable when exchanging information electronically therefore an electronic signature is acceptable.  Your statement will appear in the CHAS database.  If you have a copy of your statement on your web site you need only provide the web link address.  A small business or individual may copy the IND (G) 259 statement, whereas a larger business may include more detail such as stating their objectives for the coming year.

b) Responsibilities (who in the organisation is responsible for implementing the Policy) and how health and safety management is organised.

How you assign responsibilities will depend on the size and structure of your organisation.  However we expect to see a genuine commitment from senior management to continuously improve health and safety in your business.

	
	2. Arrangements for Health and Safety

	
	This section of the assessment will focus on arrangements for carrying out your general duties.  The assessor will judge whether a particular hazard is relevant to your business and then find out if you have satisfactory arrangements for managing it.

In each of these topics we expect you to provide the procedure you have in place to ensure you are successfully managing risk.  It is important that you can demonstrate your implementation of these procedures by providing practical evidence such as records of training, inspections and assessments.

	
	Asbestos (particularly training, supervision and information)

Submit your procedure for successfully managing the risk from asbestos in your workplaces.  Support this with examples of training and instruction given to workers.  The assessor will assume all of your employees are potentially exposed to asbestos unless you justify otherwise.

	
	Health Surveillance – General

The assessor will assume that your employees are potentially exposed to health risks unless you justify otherwise.  The assessor will concentrate on noise, dermatitis, respiratory and vibration risks, although other occupational health risks (for example work-related stress and skin cancer) maybe appropriate within the activities of your business.  The assessor will use a Health Assessment Matrix (drawn up in conjunction with Constructing Better Health) to assist them in making a judgement as to whether health surveillance is required as a result of your risk assessment.  Where an Action Plan For Improvement is agreed relating to Health Surveillance a copy will be sent to Constructing Better Health who may offer advice or guidance on the issues raised.


	Section 1 - All
	Health Surveillance – Noise

Submit your procedure for successfully managing the risk from noise in your workplaces.  Support this with examples of noise risk assessments and what you have done to reduce risk.

	
	Health Surveillance – Dermatitis (inflammation of the skin caused by the skin coming into contact with certain materials)

Submit your procedure for successfully managing the risk of dermatitis in your work activities.  Support this with examples of what you have done to reduce risk or identify problems in the early stages.

	
	Health Surveillance – Respiratory

Submit your procedure for successfully managing the risk of respiratory disease (occupational asthma) in your workplaces.  Support this with examples of what you have done to reduce risk or identify problems in the early stages.

	
	Health Surveillance - Vibration

Submit your procedure for successfully managing the risk from vibration in your work activities.  Support this with examples of what you have done to reduce risk or identify problems in the early stages.

	
	Work Equipment

Submit your procedure for successfully managing the risk from work equipment.  Support this with examples of risk assessments, work equipment register and inspections and statutory testing if appropriate completed within the past 12 months.

	
	Portable Electrical Equipment

Submit your procedure for successfully managing the risk from portable electrical equipment.  Support this with examples of instruction for workers and records of inspection and testing (including PAT testing records) completed within the past 12 months.

	
	Hazardous Substances

Submit your procedure for successfully managing the risk associated with hazardous substances.  Support this with examples of instructions for workers and COSHH assessments completed.

	
	Manual Handling

Submit your procedure for successfully managing the risk associated with manual handling operations.  Support this with examples of training for workers and manual handling assessments completed.

	
	First Aid

Submit your procedure for achieving compliance with the First Aid at Work Regulations.  Support this with examples of training for workers and a First Aid need assessment if appropriate.

	
	Fire Precautions / Fire Action Plan and Fire Risk Assessment

Submit your procedure for successfully managing the risk from fire in your workplaces.  Support this with a suitable fire risk assessment of your premises, examples of training and of testing your fire precautions that have been completed within the past 12 months.

	
	Working at Height

Submit your procedure for successfully managing the risk from working at height.  Support this with examples of working at height risk assessments and of training provided for those workers.

	
	3. Access to Competent Corporate (general) Health and Safety Advice

	
	We expect your organisation and your employees to have ready access to competent advice.  This advice can come from within the organisation or from an external source.  Either way your advisor must be able to provide corporate or general health and safety advice and have suitable experience to match your work activities.

You will need to provide their name and detail about their health and safety qualifications and/or their health and safety experience.  It is likely that the person named will be contacted by the assessor.

When considering your competent advice the assessor will review the training, qualifications and experience of the person or people providing that advice.  There is a normal expectation that advice comes from an in-house source but it could come from trades associations, building safety groups, consultants or other external sources.

If you use the services of an independent safety consultant to act as a source of competent advice you will need to provide their CV and examples of advice given by them within the past 12 months along with detail of the actions taken by you as a result.

	Section 1 - All
	The assessor will not judge whether satisfactory competency is in place.  It is merely a consideration, given the size and undertaking of the company whether your interpretation is reasonable.  For example a painting and decorating company employing 10 people might consider the owner’s 25 years experience

enough.  Alternatively a builder with 100 employees might name an employee to act as the competent person and give him or her suitable training and the time to do it.  Both might be acceptable.  However, if at the end of, or during the assessment, the assessor’s opinion is the application is so poor they can only FAIL it, they will tell you this is the case and advise you to get the competent advice needed by the Management Regulations 1999 before making any reapplication to CHAS.

	
	4. Training and Information

	
	We expect you to provide all your workers with suitable training appropriate to their role and responsibilities.  In addition to formal training we expect you to provide sufficient information, instruction and supervision where necessary to ensure that they can do their job safely.

You should be able to demonstrate a positive and relevant health and safety training culture in your business.  The inclusion of example training certificates, training records or programmes, training need assessments or CPD certificates of attendance will support this.

Examples of training should be recent and relevant to your work activities.

	
	5. Individual Qualifications and Experience

	
	In addition to the general training provided we expect you to provide details of training delivered to individuals (for example board members, managers or supervisors) where a particular level of knowledge, awareness or skill is required to carry out their role.  Examples might include membership of a professional body, recognised national qualifications or experience in a specialised area relevant to the work of the organisation.

Other key roles (for example fork lift truck driver) should be identified and respective details of relevant post holder qualifications and experience provided.

	
	6. Monitoring, Audit and Review

	
	We expect you to keep your health and safety management system and procedures up to date.  The audit or review of a Policy and procedures will differ dependent on the size and activities of your organisation.

In larger companies it is reasonable to expect a systematic approach described in your Arrangements.  In a smaller company it may be ad hoc in which case the assessor may ask you to consider committing to a formal approach as part of your action plan for improvement.

Please submit your procedure for monitoring your health and safety performance and how you audit your systems and review them to ensure that they reflect changes in legislation or best practice.

Show that you have checked your performance and management systems by providing examples of inspections, audits and reviews completed by local and senior management within the past 12 months.

	
	7. Workforce Involvement

	
	We expect you to consult and communicate with your workers about health and safety matters.

Your organisation should have a means of involving your workforce on health, safety and welfare issues.  Dependent on the size of your company you might have a full documented procedure with records of regular meetings or committees and examples of the work of that committee.

Please submit your procedure for workforce involvement and support this with examples of this e.g. minutes of meetings, memos and safety bulletins, all being issued within the past 12 months.

Where there is no formal consultation, the assessor will ask you to consider an action plan to review how you will consult, when it will be in place and who will do it.

	
	8. Accident Reporting and Accident Investigation

	
	We expect you to have robust arrangements for reporting and investigating accidents and incidents.  

Please submit your procedure for ensuring that any accidents or near misses are recorded, investigated and reported to the relevant enforcing authority.

Assessors may be dubious if there have been no reported accidents or incidents for three years.  We will not dispute this but the assessor will consider the nature and size of your company but where there is a zero return, we will seek assurance you have investigated under-reporting as a possible reason.

	Section 1 - All
	We expect you to investigate appropriately any accident to prevent a recurrence.  Consequently in addition to completing your accident statistics on the application form please support this with detail about 2 accidents where recorded, how these were investigated and the conclusions of that investigation including any action taken to prevent a recurrence.

	
	9. Sub-Contracting / Sub-Consulting

	
	We expect you to have a suitable system of health and safety checks you make before they are appointed and that the final decision about using them is taken in agreement with a competent person.

Please submit your procedures for assessing the suitability of Sub-Contractors’ health and safety arrangements before allowing them to carry out work on your behalf.

Support this with examples of how this is achieved.  If you use a questionnaire we expect to see suitable examples along with an indication of the assessment process completed within the past 12 months.

	
	10. Risk Assessment Leading to a Safe Method of Work

	
	Please submit your procedures for identifying the hazards associated with your work, how the risks arising from those hazards are controlled and how safe working practices are established and followed.

Support this with examples of risk assessments and method statements or safe systems of work arising from those assessments completed in the past 12 months.

We expect you to have a formal system in place for completing risk assessments and that information about the assessment and the controls in place are communicated to relevant workers.  The assessor will form a judgement about the assessments you have submitted.  They will check they are relevant to the work activities of the organisation, they “belong to you” and they are “suitable and sufficient”.  If you use generic or model risk assessments the assessor will need to see how these are adapted to your actual work situation i.e. made site specific.

The assessor will want to see evidence your risk assessment has led to a safe system of work.  Sometimes the safe system of work may be short and concise where others may involve more detailed guidance.  Some method statements could be included in your arrangements section.


Additional Guidance notes for Construction Related Business

	Section 2 – Construction Related
	1. Access to Competent Corporate (construction) Health and Safety Advice

	
	In addition to having access to general health and safety advice, we expect your organisation to have access to a person or people who are able to provide competent construction related health and safety advice.  Again this advice can come from an internal or external source and can be the same person providing the general advice.  The key is that the person or people have appropriate qualifications, knowledge, training and experience to provide competent advice relating to construction health and safety issues.

It is likely that the person named will be contacted by the assessor.

	
	1A. Access to Competent Corporate (construction) Health and Safety Advice For Small Companies

	
	For some small companies having access to qualified advice could be unaffordable and unnecessary at this point.  Therefore CHAS takes the view it is reasonable to accept a self declaration from you that you will arrange for advice to be in place before you start work.  Advice could be available to you through a specific agreement with the main contractor for example.  It is important if you use this self declaration option to ensure it is clear to the buyer – the assessor will add a comment on your CHAS database entry to indicate this.

	
	2. Individual Qualifications and Experience

	
	We expect your employees to have appropriate qualifications and experience relating the construction works being carried out, unless they are under controlled and competent supervision.  

Please submit evidence of qualifications and/or experience of employees across your organisation from managers and supervisors to site workers.  For example, for site workers details of number/percentage who have passed a construction health and safety assessment (e.g. Construction Skills Certification Scheme (CSCS)), and for supervisors/site managers details of who have passed the Construction Skills Site Management/Supervisors Safety Training Scheme.


	Section 2 – Construction Related
	It is important to note that an increasing number of our Buyers will only allow on their sites those who hold a relevant and valid Construction Skills Certification Scheme (CSCS) Card.

	
	3. Workforce Involvement

	
	We expect you to have systems in place that ensure migrant workers (including those with limited knowledge of the English language) are involved with and understand your health and safety systems and culture.  Implementation could be shown by providing evidence of use of translated materials, additional supervisor training or greater use of pictorial signage.  Where on the application you have stated not applicable the assessor may query this further with you.

	
	4.  Co-operation and Co-ordination

	
	 You should be able to demonstrate how co-operation co-ordination of your work is achieved in practice (both within your business and with other contractors), and how you involve the workforce in writing safe systems of work.  Evidence of this could include sample risk assessments and project team meeting notes.

	
	5. Welfare Provision

	
	We expect you to have arrangements in place which ensure that appropriate welfare facilities will be in place before work starts on site.  Please provide you procedures for providing welfare provision and evidence of their implementation which could include contracts with welfare facility providers or details of the type of welfare facilities provided on previous projects.


Additional Guidance notes for Construction Related Business and Principal Contractor

	Section 3 – Construction Related & Principal Contractor
	1. Access to Competent Corporate (construction) Health and Safety Advice

	
	In addition to having access to general health and safety advice, we expect your organisation to have access to a person or people who are able to provide competent construction related health and safety advice.  Again this advice can come from an internal or external source and can be the same person providing the general advice.  The key is that the person or people have appropriate qualifications, knowledge, training and experience to provide competent advice relating to construction health and safety issues.

It is likely that the person named will be contacted by the assessor.

	
	2. Individual Qualifications and Experience

	
	We expect your employees to have appropriate qualifications and experience relating the construction works being carried out, unless they are under controlled and competent supervision.  

Please submit evidence of qualifications and/or experience of employees across your organisation from managers and supervisors to site workers.  For example, for site workers details of number/percentage who have passed a construction health and safety assessment (e.g. Construction Skills Certification Scheme (CSCS)), and for supervisors/site managers details of who have passed the Construction Skills Site Management/Supervisors Safety Training Scheme.  This must include evidence of competency for adequately undertaking the Principal Contractor role – CHAS takes the view that the minimum requirement for site managers is the Site Management Safety Training Scheme (SMSTS) or equivalent.

It is important to note that an increasing number of our Buyers will only allow on their sites those who hold a relevant and valid Construction Skills Certification Scheme (CSCS) Card.

	
	3. Workforce Involvement

	
	We expect you to have systems in place that ensure migrant workers (including those with limited knowledge of the English language) are involved with and understand your health and safety systems and culture.  Implementation could be shown by providing evidence of use of translated materials, additional supervisor training or greater use of pictorial signage.  Where on the application you have stated not applicable the assessor may query this further with you.

	
	4.  Co-operation and Co-ordination

	
	 You should be able to demonstrate how co-operation co-ordination of your work is achieved in practice (both within your business and with other contractors), and how you involve the workforce in writing safe systems of work.  Evidence of this could include sample risk assessments + project team meeting notes.


	Section 3 – Construction + PC
	5. Welfare Provision

	
	We expect you to have arrangements in place which ensure that appropriate welfare facilities will be in place before work starts on site.  Please provide you procedures for providing welfare provision and evidence of their implementation which could include contracts with welfare facility providers or details of the type of welfare facilities provided on previous projects.

	
	6. Construction Phase Health and Safety Plan

	
	We expect you to have systems in place which ensure that you plan, manage and co-ordinate work during the construction phase of a project.  Please provide your procedures for ensuring your duties are being met and a copy of a recent construction phase plan which clearly sets out how health and safety is to be managed during the construction phase.  The level of detail in this plan should be proportionate to the risks involved in the project, but should include sections covering description of project, management of the work, arrangements for controlling significant site risks and the health and safety file.


Additional Guidance notes for CDM Co-ordinator

	Section 4 – CDM Co-ordinator
	1. Access to Competent Corporate (construction) Health and Safety Advice

	
	In addition to having access to general health and safety advice, we expect your organisation to have access to a person or people who are able to provide competent construction related health and safety advice.  Again this advice can come from an internal or external source and can be the same person providing the general advice.  The key is that the person or people have appropriate qualifications, knowledge, training and experience to provide competent advice relating to construction health and safety issues.

It is likely that the person named will be contacted by the assessor.

	
	2. Individual Qualifications and Experience

	
	We expect your CDMC’s to have appropriate qualifications and experience in order for them to become a key project advisor in respect of construction health and safety.  They should have suitable task (design and construction process) and construction health and safety knowledge.  Please submit evidence of qualifications and experience, which should include details of professional institution membership and/or specific CDMC qualifications, details of construction health and safety related qualifications and evidence of a continuous health and safety training culture.

	
	3. CDM Co-ordinator’s Duties

	
	We expect you to facilitate co-operation, co-ordination and communication between project members (clients, designers and contractors) and to advise the client on their duties.  Please submit evidence that these key CDMC duties are being met.  It should take the form of worked examples rather than generic forms or procedures and should include evidence of advice given to the client, evidence of co-ordinating health and safety measures and evidence of managing the flow of health and safety information.


Additional Guidance notes for Designer

	Section 5 - Design
	1. Access to Competent Corporate (construction) Health and Safety Advice

	
	In addition to having access to general health and safety advice, we expect your organisation to have access to a person or people who are able to provide competent construction related health and safety advice.  Again this advice can come from an internal or external source and can be the same person providing the general advice.  The key is that the person or people have appropriate qualifications, knowledge, training and experience to provide competent advice relating to construction health and safety issues.

It is likely that the person named will be contacted by the assessor.


	Section 5 - Designer
	2. Individual Qualifications and Experience

	
	We expect your designer’s to have appropriate qualifications and experience in order for them to address the health and safety issues likely to be involved in the design process.  They should have suitable task (design and construction process) and construction health and safety knowledge.  Please submit evidence of qualifications and experience, which should include details of professional institution membership and/or specific designer qualifications, details of construction health and safety related qualifications and evidence of a continuous health and safety training culture.

	
	3. Hazard Elimination and Risk Control

	
	Designers have a key role to play in reducing the risks that arise during construction work.  We expect you to have robust arrangements in place which ensure compliance with regulation 11 of CDM2007.  Please submit your arrangements and practical evidence which clearly indicate systems are being applied – remember the emphasis should always be on hazard elimination and risk reduction during design and providing information about remaining risks.  Your arrangements and practical evidence must cover the following:

Co-operation and co-ordination of design work with others in order to improve the way in which risks are controlled and managed.

Hazard elimination and risk control during the design process (the system used to reach a safer design solution).  It should be evident the system operates from the start of the design commission.

Design relating to a place of work meets the Workplace Regulations.

Design change (the system used to ensure any changes to the design (including changes made by others) are managed). 

Checking that clients are aware of their duties.


Additional Guidance notes for CDM Co-ordinator and Designer – please refer to sections 4 & 5 above

	Summary of Supporting Documentation Required

	This section outlines the documents required to undergo a Stage 1 Health and safety CHAS assessment.  It is essential all documents listed below are provided and that they are up-to-date and fully completed (blank and generic forms will not be accepted as evidence of compliance).  Please do not send in original documents – copies required.

	Documentation Required
	Yes
	No

	Section 1 - All
	Details of any enforcement notices or prosecutions served on your company within the last 3 years and actions taken (if applicable)
	
	

	
	Your health and safety policy statement of intent
	
	

	
	Your organisation for health and safety (clearly showing duties and responsibilities)
	
	

	
	Your arrangements for health and safety covering asbestos, health surveillance, work equipment, portable electrical equipment, hazardous substances, manual handling, first aid, fire precautions and working at height.
	
	

	
	Your work equipment register
	
	

	
	Examples of recent PAT testing records
	
	

	
	Details of (a copy of CV) the person or persons providing your competent health and safety advice
	
	

	
	Examples of employees’ health and safety training records for a range of managers and employees. This should include details of the training providers and a representative sample of certification for both employees and managers and completed examples of induction training for new employees and / or site inductions
	
	

	
	Examples of managers and supervisor’s health and safety qualifications and/or experience.  Again this should include details of the training providers and be a representation sample
	
	

	
	Management reports that address safety issues and a copy of your latest H & S Audit and action plan, where available.  Examples of recent site inspections (examples from both internal management and any externally delegated persons should be provided)
	
	

	
	Minutes / notes of safety committees and/or other evidence of how you consult on H&S with your employees e.g. evidence of tool box talks, memos, news letters
	
	

	
	Your arrangements for recording, reporting and investigating accidents and incidents and, where applicable, examples of 2 recent accidents or incidents, detailing the investigation and actions taken
	
	

	
	Contractor competency assessment procedure, detailing how you check the competency of any proposed sub contractor.  Example of a completed contractor assessment and evidence of any ongoing checks of existing sub contractors
	
	

	
	Provide a suitable number of examples of risk assessments relevant to the work your company does. Specific assessments should be included - If generic assessments are included they must demonstrate how they have been made project or job specific.  

Most, if not all of the following assessments will be required by the assessor:-
	
	

	
	A representative number of recent Specific Risk Assessments
	
	

	
	Manual Handling Assessments
	
	

	
	COSHH Assessments
	
	

	
	Details of health surveillance assessments (noise, dermatitis, respiratory and vibration)
	
	

	
	Fire Risk assessment(s)
	
	

	Additional Documentation Required for Construction Related Businesses

	Section 2 - Cons
	Details of (a copy of CV) the person or persons providing your competent construction health and safety advice (if different from person providing your general health and safety advice)
	
	

	
	Examples of construction related qualifications and/or experience
	
	

	
	Details of your arrangements for consulting with overseas workers (those with limited knowledge of the English language) and practical evidence illustrating this
	
	

	
	Evidence of how you ensure good co-operation and co-ordination of your work activities 
	
	

	
	Details of your arrangements for welfare provision and practical evidence illustrating this
	
	


	Additional Documentation Required for Construction Related Businesses & Principal Contractor

	Section 3 – Cons & PC
	Details of (a copy of CV) the person or persons providing your competent construction health and safety advice (if different from person providing your general health and safety advice)
	
	

	
	Examples of construction related qualifications and/or experience.  These examples must include evidence of competency for adequately undertaking the Principal Contractor role.
	
	

	
	Details of your arrangements for consulting with overseas workers (those with limited knowledge of the English language) and practical evidence illustrating this
	
	

	
	Evidence of how you ensure good co-operation and co-ordination of your work activities 
	
	

	
	Details of your arrangements for welfare provision and practical evidence illustrating this
	
	

	
	Details of your arrangements which ensure you plan, manage and co-ordinate work during the construction phase of a project.  
	
	

	
	Example of a recent construction phase plan prepared by your business
	
	

	Additional Documentation Required for CDM Co-ordinator

	Section 4 - CDMC
	Details of (a copy of CV) the person or persons providing your competent construction health and safety advice (if different from person providing your general health and safety advice)
	
	

	
	Examples of CDMC related qualifications and construction related qualifications and/or experience
	
	

	
	Evidence of how you ensure good co-operation, co-ordination and communication between project team members
	
	

	
	Evidence of advising and assisting clients
	
	

	Additional Documentation Required for Designer

	Section 5 - Designer
	Details of (a copy of CV) the person or persons providing your competent construction health and safety advice (if different from person providing your general health and safety advice)
	
	

	
	Examples of designer related qualifications and construction related qualifications and/or experience
	
	

	
	Details of your arrangements which illustrate compliance with regulation 11 of CDM2007
	
	

	
	Practical evidence and examples of how you eliminate hazards and control remaining risks during the design process
	
	

	
	Evidence of how you ensure good co-operation and co-ordination of design work between project team members
	
	

	
	Evidence of checks carried out to ensure client is aware of their duties
	
	

	Additional Documentation Required for CDM Co-ordinator & Designer

	Section 6 – CDMC & Designer
	Details of (a copy of CV) the person or persons providing your competent construction health and safety advice (if different from person providing your general health and safety advice)
	
	

	
	Examples of CDMC  and designer related qualifications and construction related qualifications and/or experience
	
	

	
	Evidence of how you ensure good co-operation, co-ordination and communication between project team members
	
	

	
	Evidence of advising and assisting clients
	
	

	
	Details of your arrangements which illustrate compliance with regulation 11 of CDM2007
	
	

	
	Practical evidence and examples of how you eliminate hazards and control remaining risks during the design process
	
	

	
	Evidence of how you ensure good co-operation and co-ordination of design work between project team members
	
	

	
	Evidence of checks carried out to ensure client is aware of their duties
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